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2020 – 2021 EMPG program Guidance 
 
Annual Time Certification:  
 
All personnel wages (salaried or otherwise) associated with an EMPG Federal award must be 
supported by an Annual Time Certification form for the specified grant performance period. The 
form needs to be submitted with each years EMPG application.  The form identifies the 
employees full time or part time work status with EMPG and if the employee has other paid 
duties through the county or from another grant source such as Public Health Emergency 
Preparedness (PHEP).  The form must be signed by the employee’s supervisor. 
 
Updated Annual Time Certifications forms must be submitted anytime there are changes 
affecting the initial Annual Time Certification. 
 
 
Required claim documentation 
Budget Category Documentation:  
Updated based on Audit Findings and Recommendations: 
Organization (Salaries and Fringe): 

• Annual Time Certification for each EMPG individual (not for M&A) 
• General Ledger (Budget Detail Report with Pay Detail, etc)- required to show the 

following:  
 Name of Individual to be reimbursed 
 Amount paid to the individual in salary and fringe categories  

(salary and fringe cannot be combined into one lump sum) 
 Date expenses were incurred 

 
*Note: Timecards or other payroll documentation may be required for special conditions. Timecards or 
equivalent must be available for monitoring or upon request. 
 
 


