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CHAPTER FOUR

1-04-00.00
STAFF TRAINING

1-04-01.00
Policy

1)
Training of Detention Facility personnel shall be an ongoing process.

2)
Each newly hired officer will be required to attend a minimum of twenty-four (24) hours of pre-assignment, formal training.  This training will include.

a)
Correctional History and Philosophy.

b)
Admission and Release Procedures.

c)
Personal Search.

d)
Cell Search.

e)
Inmate Counts.

f)
Security Procedures.

g)
Transportation Procedures.

h)
Facility Climate.

i)
Supervision of Inmates.

j)
Inmate Discipline.

k)
Special Inmates.

1-04-02.02
In-Service Training

1)
The Facility Commander shall provide forty (40) hours of in-service training each year for all officers based on a continued professional development.

2)
Training shall cover, but not to be limited to:

a)
Security Procedures.

b)
Inmate Supervision.

c)
Inmate Rights.

d)
Use of Force/including use of Deadly Force.

e)
Emergency Procedures.

f)
First Aid.

g)
Report Writing.

h)
Physical Fitness.

1-04-06.00
State Training Requirements

1-04-06.01
Requirement

1)
Within twelve (12) months of the initial hiring date, employees must successfully complete the Basic Detention Facility Operations Course.

1-04-06.02
Training

The following subject matter will be taught in the Basic Detention Facility

Operations Course:

1)
Security Procedures.

2)
Inmate Supervision.

3)
Inmate Rules and Regulations.

4)
Disciplinary detention and administration segregation.

5)
Inmate Rights Under the Constitution of the United States.

6)
Use and control of physical force.

7)
Emergency Procedures/Use of chemical agents.

8)
First Aid.

9)
Dealing with minorities.

10)
Dealing with repeat offenders.

11)
Problem Solving.

12)
Counseling and guidance.

13)
Communication skills.

14)
Report Writing.

15)
Classification Procedure.

16)
Special Inmates.

2-01-03.00
Condition of Prisoner

2-01-03.01
Policy

1)
It is the policy of the Detention Facility that no person will be admitted in an unconscious state, and that any evidence of illness or injury will be given prompt attention prior to acceptance of custody.

2-01-03.02
Procedure

1)
The booking officer will carefully observe the physical condition and behavior of the prisoners being admitted and complete Medical Screening Form.

2)
If the injury, illness, or emotional state of the prisoner appears serious, the booking officer will:

a)
Refuse acceptance of custody and direct the arresting officer to seek medical attention for the prisoner.

b)
Not accept custody until the arresting officer provides documentation of the prisoner's medical treatment.

2-08-00.00
GENERAL ADMISSION SUPERVISION

2-08-01.00
Policy

1)
Given that newly admitted prisoners are often unknown to the Facility staff and often experiencing increased stress, it is the policy of the Yellowstone County Detention Facility that when prisoners are placed in holding cells during their admissions process, such prisoners will be given more frequent surveillance.

2-08-02.03
Separation and Increased Surveillance

1)
In the event a prisoner is in a physical or emotional state that will not permit the booking process to be completed, the prisoner will be searched and then placed in a holding cell for a reasonable amount of time until the prisoner is capable of completing the booking process.

2)
The booking officer is responsible to visually observe the inmate in the holding cell at least once every ten (10) minutes and maintain a log of such observations.

3)
If necessary and apparent, the booking officer will follow medical procedures.

CHAPTER SIXTEEN

2-16-00.00
PRELIMINARY HEALTH SCREENING

2-16-01.00
Policy

1)
Each newly admitted inmate will undergo a preliminary health screening by the booking officer.

2)
Such screening is designed to identify those inmates whose condition may represent a threat to the health of the Facility staff, inmates and the newly-admitted inmate.

2-16-02.00
Procedure

2-16-02.01
Interview

1)
Before the inmate has completed the admission process, the booking officer will conduct a preliminary health screening.

2)
The booking officer will interview the prisoner concerning the inmate's medical history and current condition.

2-16-02.03
Observation

1)
The booking officer will observe the inmate and answer questions on the preliminary health screening form.

2-16-02.04
Referral

1)
If after the screening, there is reason to suspect that the inmate suffers from any communicable disease or condition which may require further examination, the booking officer will:

3-01-00.00
CLASSIFICATION OF INMATES

3-01-01.00
Policy

1)
For the preservation of the security and order of the Facility, its staff and inmates, every inmate will be classified upon admission and will be assigned housing according to the classification.  There shall be no discrimination by race, age, sex, religion or national origin.

3-01-02.00
Procedure

1)
The booking officer will perform the initial classification procedure even if the inmate is transferred to temporary segregation resulting from the preliminary health screening or is awaiting further medical examination.

2)
The booking officer will review the booking records and any existing jail records concerning the inmate for the following information and note this information for classification on the booking sheet:

a)
Sex

b)
Age

c)
Offense

d)
Legal status

i)
Sentence

ii)
Pretrial

iii)
State witness

iv)
Work release

e)
History of violence or disruptive behavior.

f)
Evidence of homosexuality or vulnerability to attack.

g)
Evidence of mental or physical handicap.

CHAPTER THREE

3-03-00.00
INMATE CLASSIFICATION SYSTEM

3-03-03.00
General

1)
Inmates in the Yellowstone County Detention Facility will be housed in accordance with the following classification system based on the needs of the inmate, behavior and discipline, the security and safety of the inmates, staff and the Facility.

2)
Inmates in this unit will be under direct supervision and observation of a housing unit officer who has the responsibility of orienting the inmate to rules, regulations and expected conduct required in the Facility.

3)
The housing unit officer will also observe the inmate for signs of violence or unusual behavior that would necessitate further administrative segregation of that inmate.

4)
The housing unit officer will maintain progress information on the inmate's behavior, attitude, and conformity to the orientation process.

5)
Inmates in this unit will be reviewed on a daily basis by the Classification Committee.

3-03-03.03
Administration Segregation

1)
Under certain circumstances it may be necessary to place an inmate in Administrative Segregation.  Administrative segregating is non-punitive isolation of an inmate opposed to punitive isolation provided for inmates who, following appropriate due process, are placed in disciplinary isolation for violation of the Facility rules and regulations.

2)
Administrative Segregation is a protective measure employed to insure the safety of the inmates and may be employed for the following reason(s):

a)
Inmates who are a danger to themselves.

b)
Inmates who are a danger to others.

c)
Inmates whose actions place them in jeopardy of counteraction from other inmates.

d)
Inmates who, because of illness, injury, mental deficiency, or other factors, require segregation.

3)
Since Administrative Segregation is nonpunitive, the general rights and privileges of involved inmates will not be restricted unless specific restriction is necessary to carry out the purposes of the segregation and the protection of the inmates.

a)
The means necessary to prevent suicide may amount to a deprivation of rights of an individual.  This deprivation when weighed against the need to prevent the inmate from killing or otherwise doing serious harm to himself, or others, is justified.  Since, however, any restrictions of the rights normally afforded inmates may give rise to lawsuit, the actions taken must be reasonable under the circumstance and represent a good faith judgment that the action taken was the lease restrictive alternative available.

CHAPTER FOUR

4-04-00.00
SUPERVISION OF INMATES

4-04-01.00
Policy

1)
It is the affirmative duty of the Sheriff, Facility Command and Facility staff to maintain twenty-four (24) hour supervision of inmates and their activities to ensure the safety and security of the Facility staff, inmates and visitors.

4-04-02.00
Procedure

4-04-02.01
Regular Supervision

1)
Each officer on duty will conduct a tour of their assigned area, checking every inmate at least every thirty (30) minutes on an irregular schedule.

4-04-02.02
Special Supervision

1)
Special supervision, such as mentally or emotionally disturbed inmates, and those housed in disciplinary or administrative segregation, will be observed more frequently, at least once every fifteen (15) minutes.

4-04-02.03
Observation

1)
Officer will observe inmates' behavior and appearances for unusual or questionable situations, cuts, bruises, expressed hostility, signs of depression, not eating, or nervousness.

CHAPTER NINE

4-09-01.00
USE OF PHYSICAL RESTRAINING DEVICES

4-09-01.00
Policy

1)
Restraining devices, handcuffs, leg chains, waist chains, will never be used for purposes of punishment, but only for the prevention of escape, the protection of inmates from self-injury, or the prevention of an inmate from injury others.

4-09-02.02
Protection from Self Harm

1)
Isolation cells:  When an inmate's behavior indicates a potential for an actual attempt or injury to himself, the inmate will be removed to an isolation cell.

2)
Restraints:  After being placed in an isolation cell, if the inmate's behavior is still directed toward or indicative of self-harm, the inmate will be placed in physical restraints.  When restraints are used in such a manner, they will be used to restrict the movement of the inmate only to the degree necessary and will affixed in such a way as to cause minimal discomfort and avoid their injuring the inmate.

3)
Supervision:  Inmates placed in restraints will be subject to more frequent observation by the Facility staff.  This will mean that a check is made every ten (10) minutes and the check will be noted in the progress report.

4)
Medical Staff:  If any inmate is placed in restraints, the medical staff will be notified by the supervisor and informed of the circumstances.  No inmate will remain in restraints for more than four (4) hours without an examination by the medical staff.  After four (4) hours, it will be the decision of the supervisor and medical staff to either remove or continue with the restraints.  Subject will then be monitored by medical staff as often as felt necessary.  Under no circumstances should restraints be kept on for more than twenty-four (24) hours.

5)
Reporting:  The removal of an inmate to isolation and the placement of the inmate in restraints for self-protection will be reported to the Commander, if felt necessary by the shift supervisor.  A written report will be filed prior to the completion of the shift concerning the incident.

6-01-00.00
MEDICAL SERVICES

6-01-01.00
Policy

1)
All inmates held in the Yellowstone County Detention Facility are entitled to health care comparable to that available to the citizens in the surrounding community.

2)
Medical care in the Yellowstone County Detention Facility shall be delivered under the direction of a licensed physician and through the use of trained health care personnel.

3)
No officer or other employee will ever summarily or arbitrarily deny an inmate's request for medical services.

6-01-10.00
Psychological/Physchiatric

6-01-10.01
Policy

1)
Many persons committed to the Facility bring with them serious mental problems, while others begin to experience such problems after being confined in the Facility.  This necessitates close observation and appropriate referral and treatment.

6-01-10.02
Procedures

1)
An inmate may request counseling or other psychological services.  If the inmate wishes to receive counseling regarding emotional problems, he/she should make the request, in writing, to the housing unit officer.

2)
If an officer observes an inmate exhibiting signs of emotional instability or psychological distress, the inmate will be placed in administrative segregation in accordance to the procedures outlined in Section 3-03-00.00 of this manual and the Facility Physician notified immediately.

3)
The Facility Physician shall determine the appropriate medical action to be taken and the supervisor on duty shall determine what security precautions must be followed.  A copy of this action is forwarded to the Inmate Classification Committee.

4)
Any inmate who is administratively segregated due to suicidal tendencies shall have the following items removed from his/her cell:

a)
Items with which he/she could hang himself/herself.

b)
Matches and flammable materials.

c)
All sharp objects.

d)
Items that could result in suffocation.

e)
Any other materials that may endanger the inmate's life.

CHAPTER SIX

7-06-00.00
OTHER SERVICES

7-06-01.00
Policy

1)
In an effort to bring about self-improvement and assist inmates with problems, the Facility will attempt to secure all needed and available community resources.

7-06-02.00
Procedure

7-06-02.01
Community Services

1)
The Commander will contact community agencies for the purposes of determining which services each agency provides that may be appropriately utilized by the Detention Facility.

2)
With the approval of the Sheriff, the Commander shall formalize agreements, in writing if possible, with all agencies which can provide appropriate services.  These contracts/agreements shall be received and updated on an annual basis.

3)
Any officer who believes that an inmate's past or present behavior warrants the attention of a community agency, he/she shall make a written referral to the Commander, stating the inmate's name, the behavior which warrants attention and the suggested community agency.

4)
If an officer receives a request from an inmate for treatment or sevices from a community agency, the officer shall:

a)
Ask the inmate to make a written request, stating his/her name and service requested.

b)
Notify the medical staff.

c)
Forward the request to the Commander.

5
It is the responsibility of the Commander to contact the appropriate community agencies within forty-eight (48) hours, except Saturday, Sunday or Holidays, of receiving the request, arrange for treatment, and monitor all ongoing services.

11-04-00.00
ATTEMPTED SUICIDE, SUICIDE OR DEATH OF AN INMATE

11-04-01.00
Policy

1)
In the event of attempted suicide, suicide or death of any inmate, the officers and personnel of the Detention Facility shall take all action necessary to provide appropriate medical assistance and to preserve the scene, cooperating with all medical and investigative authorities.

11-04-02.00
Procedure

11-04-02.01
Discovery

1)
The officer who first witnesses or otherwise discovers an inmate who appears dead or has made a physical attempt at suicide, will:

a)
First use the emergency medical procedures as outlined in this manual; CPR or other appropriate resources.

b)
Contact the control officer who will contact the medical staff or paramedics.

c)
Secure inmates in the affected housing unit and request assistance of back-up officers.

d)
While awaiting back-up, the officer may request the assistance of inmates; if the victim is hanging, the officer may instruct the inmates to elevate the inmate hanging, to alleviate the pressure from his/her throat, or in some cases untie the noose and place the victim on the floor.

e)
Inmates who have attempted suicide will be handled in the manner outlined in Section 6-01-10.00 of this manual.

11-04-02.02
Identification and Investigation

1)
Seal off the scene of the incident in order to preserve evidence.  This will require moving any inmates present from the area.

2)
Summon the Commander and the physician.

3)
Upon verification of death by the physician, the Commander will:

a)
Notify the County Coroner that a death has occurred and request that he/she proceed to the scene.

b)
Notify the detective division and request an investigation be commenced.

c)
Notify the Sheriff.

11-04-02-03
Follow-up

1)
The Commander will assign staff to complete the following tasks:

a)
If the deceased is a federal, immigration or military inmate, notify the appropriate agency immediately to advise them of the death.

b)
If the deceased is being held on a warrant from another jurisdiction, notify that jurisdiction.

c)
Obtain the name, address and telephone number of relative shown in the inmate's file (if a relative is not shown on any form in the file, check the visitor's book to determine name of appropriate persons to notify).

d)
If directed by the Coroner, notify the appropriate relative or other person and inform them of the death and whether or not the inmate's property may be released as instructed by the coroner or detective division.

e)
Notify the Court in which the inmate's case is assigned.

f)
Implement routine "book-out" procedures in order to complete records.

g)
Collect all property of the deceased, if it is to be released to relatives.

11-04-02.04
Reports

1)
All personnel involved will file a written incident report.

